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South Petherton Community Flood Group Terms of Reference
(Draft for Parish Council Approval)

1. Purpose The purpose of the South Petherton Community Flood Group (“the
Group”) is to support the reduction of flood risk within South Petherton Parish and
to help ensure that the community and businesses are prepared to respond
effectively to potential flood events.

The Group shall work in partnership with South Petherton Parish Council, relevant
public authorities, partner organisations, landowners, and residents and businesses
to promote flood resilience, preparedness, recovery, and evidence-based
improvements.

2. Status of the Group The Group is an advisory and community support body
operating under the oversight of South Petherton Parish Council.

The Group does not have separate legal status and may not enter into contracts,
hold funds independently, make binding commitments, or represent itself as acting
on behalf of the Parish Council unless specifically authorised to do so.

All formal decisions requiring expenditure, contractual commitments, policy
approval, or statutory authority shall remain with South Petherton Parish Council or
the relevant statutory body.

3. Objectives The objectives of the Group are to:
¢ assess and monitor local flood risks and vulnerabilities;

e support the maintenance and improvement of community flood
preparedness;

e assist in developing and maintaining flood warning and communication
arrangements;

e encourage household, business, and community resilience measures;

e support coordinated local response arrangements during flood events where
safe and appropriate;

e assist recovery efforts following flood incidents;

e work with relevant agencies to identify practical long-term flood mitigation
opportunities.

4. Membership Membership may include:



o representatives of South Petherton Parish Council;

e community volunteers;

o residents with relevant local knowledge;

¢ individuals with technical or professional expertise;

e representatives of partner organisations where appropriate.

The Parish Council may appoint or remove its representatives in accordance with
normal Council procedures.

The Group may invite external agencies or specialists to attend meetings in an
advisory capacity.

5. Officers The Group shall appoint, where possible:

e Chair

e Vice-Chair

e Secretary

e Flood Coordinator

e Deputy Flood Coordinator(s)
Additional voluntary roles, including Flood Wardens, may be appointed as required.
Officer appointments should normally be reviewed annually.

6. Meetings and Quorum The Group shall meet as required, normally not less than
quarterly.

A meeting shall be quorate where at least:

e one Parish Councillor; and

o four additional members are present.
Minutes shall be recorded and provided to the Clerk of the Parish Council.
7. Responsibilities The Group may undertake the following activities:
Flood Preparedness

e« maintain awareness of local flood risks;

e support emergency planning and local preparedness measures;

¢ maintain lists, maps, and information relevant to flood response where
lawful and appropriate;

e promote property resilience measures and practical advice to residents.

Flood Warning and Communications



e support community communication systems for flood alerts and urgent
messaging;

e maintain contact arrangements with partner agencies where practical;
e help disseminate warnings issued by authorised agencies.
Flood Response Support

During flood incidents, members may provide voluntary support where safe and
within their competence, including:

e sharing appropriate information;

e assisting vulnerable residents where appropriate;

e coordinating local volunteers;

e reporting issues to emergency services or authorities;
e helping distribute community resources.

Members shall not place themselves or others at risk and shall not undertake
activities requiring professional training, statutory powers, or specialist equipment
unless authorised and insured to do so.

Recovery Support
Following flood events, the Group may assist with:
e sharing information on support services;
e identifying community needs;
¢ helping coordinate local recovery assistance;

e gathering lessons learned.

8. Flood Wardens and Volunteers Where Flood Wardens or other volunteers are
appointed:

¢ roles shall be clearly defined;

¢ suitable induction or training should be provided;

e activities must remain voluntary;

¢ wardens must operate safely and within agreed limits;

¢ no volunteer shall be expected to undertake hazardous duties.

9. Finance and Resources The Group may identify opportunities for grants,
donations, and funding support for flood resilience measures.

Any application involving Parish Council endorsement, expenditure, contracts,
insurance, data sharing, or legal obligations must receive prior approval from South
Petherton Parish Council.



The Group shall not incur liabilities or commit expenditure in the name of the Parish
Council without written authority.

10. Data Protection and Confidentiality Where personal information is handled in
connection with Group activities, such information shall be managed in accordance
with applicable data protection law and Parish Council policies.

Members must treat confidential or sensitive information responsibly and only use it
for legitimate Group purposes.

11. Reporting and Accountability The Group shall report regularly to South
Petherton Parish Council through nominated councillors, written updates, meeting
minutes, or attendance at Council meetings.

The Parish Council may request reports, recommendations, or reviews at any time.

12. Health and Safety All Group activities must be conducted with due regard to
health and safety.

No member is required to undertake any task that they consider unsafe or beyond
their competence.

13. Review of Terms of Reference These Terms of Reference shall be reviewed
annually, or sooner if required, to reflect changing flood risks, operational
experience, legislation, or community needs.

Any amendments must be approved by South Petherton Parish Council.
14. Adoption Approved by South Petherton Parish Council

on: Minute Reference:



